[Tpunoxxenue Ne 2 K cOOOIIEHUIO-3aMIPOCY O
NPEOCTABICHUH [IEHOBOM MH(pOpMAIHH
(3ampocy 11eH)

TEXHUYECKOE 3AJIAHUE

Ha OKa3aHUe YCIYT [0 OPraHU3alUH U MPOBEACHUIO CEMUHApa 10 TeMe:
«Camo3ansTteie. Pabota 6e3 puckoB. OgopmiieHre TOKYMEHTOB ¢ KITUSHTAMI)

HaumenoBanue
TpeOoBaHMIl

Copaepxanue TpeOGOBaHUMH

O01mme BONpockl

3aKa3uyuk

KupoBckuii oOmactHOWH (OHA TOANEPKKA Majoro W CPEIHETro
IPEANPUHUMATENLCTBA (MUKPOKPEIUTHASI KOMITAaHHS)

HaumenoBaunue
OKa3bIBAEMBIX YCIYT

VYcenyru o opraHusanyy U IpOBEACHHUIO CEMUHApa 110 TEME
«Camo3zansiTeie. Padora 0e3 puckoB. OdopmiieHne JOKYMEHTOB C
KJIMeHTaMW» (J1ajiee — yCIyru)

1.3.

MecTo oka3zaHUs yCIIyr
(MecTo npoBeeHUs
ceMHUHapa)

Lentp «Moii Ou3Hec», pacnonaralmmiics 1o azapecy: Kupockas
o0nactp, r. Kupos, /IlunamoBckuii npoesn, 1. 4 (2 3tax).

[Ipn wu3MeHeHMH MecTa NpOBeACHHs MeponpusaTus VcnomHuTenb
00s3aH OCYIIECTBUTh TOJ0OP ¥ COTJIACOBAaHWE C 3aKa3uMKOM
MOMEILIeHUsI, pacroararoiierocs B ropoae Kupose, misi mpoBeneHus
MeporpusaTus. Meponpustie AO0HKHO MNPOBOJUTHCS B IOMEIICHUH,
MIPUTOJHOM JJIsl IPOBEJICHUS MOOOHBIX MEPOIPHUATHI MO CaHUTapHO-
SNUAEMHUOIOTMYECKUM U TEXHUYECKUM TpeOOBaHUSM, B TOM 4YHCIIE:
Hanuuue pabodero Mecta s KaKIOro YJ4acTHUKA MEPONpPUATUS (CTOI
U CTyl WIM CTYyJl C MIONUTPOM); HaJIWYME TEXHUYECKHX CPENCTB,
MO3BOJISIIOIIMX ~ COHKEPY  BOCIPOM3BOAUTH  AyJHOBHU3YAJIbHYIO
uHpopManuio (MUKpO(OHBI, 3BYKOBas armaparypa, KOMIIBIOTED WIH
HOYTOYK, BHUICONPOCKTOP, JKpaH, KIUKEp, (Ium4apT Wik A0CKa
(MenoBast MJIM MarHUTHO-MapKepHasi).

OO0s13aTeNbHO HaJM4YME Tpecc-Boula WK posn ana «Moi OusHec»
(mpenocraBisieTcst 3aKa3uuKoM).

Hcnonnurens o00s3aH  00eCHeunTh MPOBEAEHUE MEpOIPHUITUS B
COTJIACOBAHHBIX C 3aKa3uMKOM IIOMEUIEHUSIX C COOTBETCTBYIOLIMM
000pyIOBaHUEM.

1.4.

Cpok oka3aHHs yCIyr

C JaThl 3aKIOYCHHUA AOTOBOpa A0 IMOJIHOI'O BBIITOJHCHUSA CTOpOHaAMHU
CBOHX 0053aTEILCTB IO AOT'OBODY

1.5.

[ara u Bpems
IIPOBEJEHUS CEMUHApa

Mmapt 2024 ropa.

KonkpeTHas nata u Bpemsi POBEJECHUS CEMUHApa COTJIACOBBIBAIOTCS C
3aka3yrKkoM B TeueHue 7 (ceMu) paboumx AHEH C JaThl 3aKITIOUYCHUS
JIOTOBOpA.

1.6.

®dopmar ceMuHapa

CeMuHap NpOBOJUTCS B PEXKUME pPEANbHOIO BPEMEHHM B TeueHHe 1
(ognoro) aus. IIporomKUTENBHOCTh CEMHUHAPA J0JIKHA COCTAaBIIATh HE
MmeHee 3 (Tpex) yacoB 0e3 ydyera BpeMEHH, BBIICICHHOTO Ha TEPEPHIBHI.
Cnukep ydacTBYeT B CEMUHApe OYHO, TO €CThb IIyT€M JIMYHOIO
MPUCYTCTBUSL B JIaTy U BpeMs IPOBEICHHUS MEPOINPUSATHS 10 MECTY
npoBeeHus cemuHapa. CiylaTenn CEMHHAapOB MOTYT ydacTBOBAaTh B
MEPOIPUATHIX OYHO UM B OHJIaH-popmare. YuacTue ciymaTenei B
OHJalH-opMaTe oOOecrednBaeTcsi IOCPEACTBOM MOJKIIOUYEHUS C
MOMOUIBI0  BUACOKOH(QEPEHIL-CBA3M WJIM aHAJOTUYHBIX CPENCTB
BHJIEOCBSI3U C IPUMEHEHNUEM MH(pOPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHOM cetn «/HTepHeT». B ciydae mnpoBeneHus
MeponpusATHi B oOHlalH Qopmare HMcnomHuTenb coriacyer ¢
3aka3yukoM OHJIAWH-TUIATGOPMYy JI TMPOBEACHHUSI MEPONPUATHN C
BO3MOXXHOCTBIO OJJHOBPEMEHHOI0 NOJKJIIOUeHuss He MeHee S0




(msTrpecsaTu) cnymateneid. McnomHuTens obecrieunBaeT HajlWuude Ha
CeMHHapax KBaJH(HUIMPOBAHHOTO TEXHHUYECKOTO  CIICIUAINCTA,
OTBETCTBEHHOT'0 3a MOJKJIIOUEHHE CIIymaTeNeil Mo BHICOKOH(pEpEHII-
cB3u  (oHyaiiH-popMaT ydacThs), a TaKKe 3a  YIpaBICHHUE
o0opy/moOBaHUEM  BHJICOKOH(PEPEHI-CBS3M  (MPE3CHTAIMOHHBIM U
3BYKOBBIM 000PY/JIOBaHUEM) BO BpEMsI TPOBEACHUS CEMHHAPOB.

1.7.

KommuectBo u 00bEM
OKa3bIBAEMBIX YCITyT

KonunuecTBo oka3biBaeMbix ycayr — 1 eqununa (1 yciyra).
O0OBeM OKa3bIBACMBIX YCIIYT:
- MIOATOTOBKA MPOTPaMMBbI TIPOBEACHHS CEMUHAPA;
- IPUBJICYCHUE U PETHCTPALINS YYACTHUKOB CEMUHAPA;
- IPUBJICUCHHUE CIHKEPA (CIIMKEPOB) U MOJIEPATOPA;
- “H(OPMAIIMOHHOE COIIPOBOXICHUE CEMUHAPA,
- OpraHM3alMOHHO-TEXHUYECKOE COMPOBOXKICHIE CEMUHAPA;
- popMupoBaHre OTYeTa (OTYECTHHIX JOKYMEHTOB) 00 OKa3aHHBIX

yCayrax.

1.8.

TpebGoBanus k
YCIIOBHSIM OKa3aHHS
YCIIYT.
BiamMmoneiicTBue ¢
3aKa3urKOM.

HcnonHuTens Ha3HAayaeT COTPYAHMKAa W3 4YHCIA IPEACTaBUTEIECH
HcnonHuTenst OTBETCTBEHHOI'O 3a B3aUMOJIEHCTBUE C 3aKa3yUKOM I10
OpraHu3aly W MPOBEJCHUIO CceMuHapa. JlaHHbIE OTBETCTBEHHOI'O
corpyaauka (®UO, koHTakTHBIH TenedoH, aapec AIEKTPOHHOU
noutsl) VcnonHuTens mpencTaBiseT 3akazyuKy B TeueHue 3 (Tpex)
pabounx JHEH C JaThl 3aKiI4eHUs JoroBopa. (OTBETCTBEHHBIN
coTpyaHuKk  VcnonmHurtenss — B3auUMOACHCTBYET ¢  3aKa3uMKOM
(paboTHukamu 3aka3uMkKa) 1O JIFOOBIM BOMpOCaM B  paMKax
OpraHu3aly W TMPOBEJCHUA CEMUHApa, B TOM YHUCIE y4YacTBYET B
pabouux BCTpedax, COBELIAHMSIX, B3aUMOJCHCTBYET C ydaCTHUKaMU
MEpONPHUSTHS, a TaKKE OTBEYAET 3a ONEPAaTUBHOE pEIICHHE BCEX
BOIIPOCOB 110  OpraHu3allud U  NPOBEACHUIO  MEPONPUATHUS.
OTBETCTBEHHBIH COTPYAHUK Hcnonaurens o0ecrnieurBaeT
perucTpanmio y4yaCTHUKOB, B TOM YMCJIE KOHCYJIbTALUIO YYaCTHUKOB B
YacTU pErUCTpallid Ha CEeMHUHap, cOOp U 3alOJIHEHUE aHKeT
y4aCTHUKaMU MEPONPUSITUS, 3arpy30K IIPEe3ECHTALMH CITUKEPOB.
HUcnonHuTens  MOXKET  HA3HAUYUTh  HECKOJIBKO  OTBETCTBEHHBIX
COTPYJIHUKOB C pa3J/IeJICHUEM 30H OTBETCTBEHHOCTHU KaXKOTO.

Bce cornacoBaHus ¢ 3aka3yMKOM INPOXOJAT IO 3JIEKTPOHHOW IOYTE:
cpp@kfpp.ru.

Ucnonuutens wunHbopmupyeT 3akazyMka O XOJI€ OKa3zaHUs YCIYT,
y4acTBYET B OOCYKICHUH MPOMEKYTOUHBIX M KOHEUHBIX PE3yIbTaTOB
OKa3aHHBIX YCIYT, BBINOJIHAET KOPPEKTHUPOBKY MPEJICTABISAEMbBIX
pe3yIbTaTOB C YYETOM PEKOMEHIAMM 1 TpeOOBaHUH 3aKazuuKa.
HcnonnuTens BOpaBe MPUBIEKATh AJIA OKa3aHUS YCIYT TPETbUX JIUIL
(coucnonHuUTENEHM), TPU DTOM OCTaBasChb OTBETCTBEHHBIM IMEpe]
3aKka3uuKoOM 3a OKa3aHue ycnyr. McrmonHuTens opraHusyer paboTy u
OIIaTy YCIYT TPEThUX JIUI 32 COOCTBEHHBIN CYET.

WcnonuuTens He BIpaBe HMCMOIb30BaTh MaTe€pHallbl, MMOJYYEHHbBIE OT
3aka3zuuKa JJis 1eJIel, He CBSI3aHHbIX C OKAa3aHUEM YCIyT, YKa3aHHBIX B
1.1.2 HaCTOAIIETO TEXHUYSCKOI0 3aanus, 0e3 corjacusa 3aKka3uuKa.

IIporpamma cemuHapa

Conepxxanue
IIPOTPaMMBI

Hcnonaurens oOecnieyuBaeT pa3pabOTKy MpOrpaMMbl CEMHHApa,
KOTOpast JOJKHA COCTOSITh U3 CIEIYIOINX TEMATUUYECKUX OJIOKOB:

1. Cneunduka npUMEHEHHS CHENHATbHOTO HAJIOrOBOIO peXuMa
«Hamor  Ha  mpodeccuonanbHbli  goxom».  Ilpemmymiectsa,
BO3MO>XHOCTH M OIpPaHUYEHUS.

2. PazpemieHHBIC W 3ampelnieHHbIE BHIBI JeATSIBHOCTH. OCHOBHBIC
HIOAHCBHI paOOTHI.

3. Craryc UII pns camoszansitoro. OCHOBHBIE TPEUMYIIECTBA U
BO3MOKHOCTH.




5. IOpunuueckue acrekThl ASATEIbHOCTH CAMO3aHATHIX MpU paboTe ¢
KoHTpareHTamu. OopmiIeHre 10rOBOpa 1 MEPBUYHBIX TOKYMEHTOB.

6. JIuunblii kabuHet «Moii Hasor». CpoKH yIIaThl HAJIOTA.

7. TleHCHOHHOE M COIMAILHOE CTPAaXOBaHUE IS CAMO3AHATHIX.

[To cormacoBanuio ¢ 3aka3uukoM IporpaMmMa MOXET ObITh M3MEHEHa
W/WH TOTIOTHEHA WHBIMHA TEMATUYECKUMU OJIOKaAMH.

Ucnonuutens B Teuenue 7 (cemu) pabouux JTHEH C JaThl 3aKJIIOUEHUS
JIOTOBOpa MPEIOCTaBIsieT 3aKa3uuKy Ha COrJJaCOBaHUE IMPOEKT
MPOrpaMMbI CEMHHApa C Y4€TOM TEeMAaTUYECKUX OJOKOB, YKa3aHHBIX B
HACTOSIIEM MYHKTE, BKIIOYAIOUINI B ce0sl: CTPYKTYPY, TEMBbI, TAHMUHT,
®UO crniukepa (CIUKEPOB).

3aka3uuk B TeueHue 2 (AByX) pabouyux JHEH paccMaTpuBaeT u
COTJIaCOBBIBAECT nporpammy ceMUHapa, MPE/ICTABJICHHYIO
Ucnonuutenem. Ilpyn Hamuuum 3amedanuii 3aka3zuuMka K MOporpamme
cemuHapa Mcnonautens B TedueHue 1 (ogHOr0) pabodero AHS TOJDKEH
HaIMPaBUTh 3aKa3uuKy 10pabOTaHHYIO MIPOrpaMMy CEMUHApa.

2.2.

dopmaT nporpamMmmbl

®opmart 010KOB POrpaMMBbl CEMHUHApPA:

- JIEKIIUSI CIIMKEpa, CONPOBOXAAaeMas Mpe3eHTaluel, ¢ IPUMEHEHUEM
pa3nuyHbIX (HOPM MPAKTUUECKOr0 00ydEHUs;

- IPaKTUYECKOE 3aHATHUE;

- OTBETHI CIIUKEPA Ha BOIIPOCH YYACTHUKOB CEMHMHAPA, OCTYIUBIINE B
TEUYEHUE CEMUHApA,

- OTBEThl CHHMKEpa Ha BOMNPOCHI, MNOCTYNUBUIME OT YYaCTHUKOB
CEMHHapa N0 OKOHYAHUHU IPOBEJEHUS MOCIEAHEr0 OJI0Ka MPOrpaMMbl
ceMHHapa.

CornacoBaHHas ¢ 3aka3yMKOM IporpamMma CeMUHapa J0JDKHa ObITh
peanu3oBaHa CIUKEpPOM (CIIMKEpaMH) Ha OCHOBE COBPEMEHHBIX
MHHOBALMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTUHA U CPEACTB 00OyueHUs,
AaKTUBHBIX METOJOB BEACHUS 3aHATUH, COBPEMEHHBIX METOJUK C
HENOCPECTBEHHBIM UCIOJIb30BaHUEM pa3IUYHbIX bopm
MIPaKTUYECKOro 00y4EHHsl, TAKUX Kak:

- LIeJIeBble KOHCYNbTAIUH (KaK IPYIIOBbIE, TAK U MHIUBUAYaJIbHBIE);

- IEMOHCTpAIMs U 0TpabOTKa MPUEMOB U TEXHUK B YIPaXXKHEHUSX;

- IEMOHCTpalMsl CHEUUAJINCTOM CBOETO MAacCTEPCTBA WM CBOETO
MMOHUMaHUsI TPOOJIEMbI B IPAKTHUECKOH popMe;

- aHAJIN3 KOHKPETHBIX CUTYaIUi (KeicoB);

- poJIEBbIE JIEJIOBBIE UTPHI;

- CUTYyallUOHHOE MOJIETIMPOBAHUE U T.II.

Hcnonnurens oOecrneynBaeT MOATOTOBKY U COIJIACOBAaHHE €
3aKa3uuKOM MpPEe3EHTAllUU, UCTIOIb3yeMON CIIUKEpPOM (CIMKepaMM) Ha
CEeMHUHape.

[To pesynpraTamMm paboTBl chuKepa (COUMKEpPOB) Ha CEMHMHape
CIIyIIaTeIN JAOJDKHBI MPHOOPECTH TEOPETUYECKUE U TMPAKTUUYECKUE
HAaBBIKU 110 TEME CEMHMHApA.

Y4acTHHKH CEMUHAPOB

KomuuectBo
YYaCTHHUKOB U LIeJIeBast
ayAUTOpHUs

HcnonHuTens CcamMOCTOATENBHO OCYHIECTBISET IOUCK YYACTHUKOB
CEMUHApPOB U MPUIJTIAILICHUE Y4aCTHUKOB CEMUHAPOB.

Hcnonaurens o0ecrieunBaeT yuacTue B CEMUHApe:

He MeHee 25 (aBaguaTé NATH) QU3MYECKHX JIHI, MPUMEHSIOIINX
crenuaJbHbIi HAJT0roBbIi pe:xkuM «Hasor Ha npodeccHoHaNbHBIN
A0X0A», B TOM 4YHCJIe HHIMBHAYAJIbHBIX IpeINpHHUMATEICH,
3apETUCTPUPOBAHHBIX B YCTAaHOBJIEHHOM 3aKOHOM IIOpPSJIKE Ha
tepputopun Kuposckoii o0nactu (Jajee — caMO3aHAThIE TpakIaHe).
Hcnonuurens 00s13aH caMOCTOSITENILHO MPOBEPUTH HAIMYUE CBEACHUMN
0 CaMO3aHATOM IpaxaaHe (IOTEHIMAJbHOM YYaCTHMKE CEMHMHApa) Ha




caiire ®HC P® https://npd.nalog.ru/check-status/ wa nary momaum
3asBKH Ha y4acTHE B CEMUHAPE U Ha JIATy MPOBEICHHS CEMHHAPA.
[eneBas ayquToOpus: CaMO3aHSTHIE TPaKIaHE.

Hcnonaurens 00s3aH HE TPUBJICKATh K YYaCTHIO B CEMHUHApe,
OTKa3bIlBaTb B Y4YaCTHM B CCMHUHAPEC CAMO3AHATBIM TIpaXxiIaHaM,
KOTOpbIE COCTOSIT ¢ McnonmHWTedeM B OJHOW TpyIlie JHIl B
cootBeTcTBUU ¢ DepepanbHbM 3akoHOM OT 26.07.2006 Ne 135-03 «O
3alIUTe KOHKYPECHIIUN.

3.2.

Perucrpanus
Y4aCTHUKOB

1. Ucnonuutens  oOecreunBaeT  AJIEKTPOHHYIO  PETUCTPAILHIO
YY4aCTHUKOB CEMHHApOB B HMH(POPMAIIMOHHO-TEJICKOMMYHUKAIMOHHON
cetu «Mutepuer» uepe3 Yandex Forms. Ilo cormacoBanuio ¢
3aka3zunkoM (opma OHIANH-pEerucTpall MOXXET ObITh H3MEHEHA.
Ccbulka Ha  2JEKTPOHHYIO  PETHCTpallMI0  pa3Mellaercd  Ha
odpunmaabHOM calTe mneHTpa «Moi OuszHec» — MoiousHec-43.pod.
OTBETCTBEHHOCTh 3a COONIIOJIeHWE TpeOOBaHWI  JICHCTBYIOIIETO
3aKOHOJIATEeNILCTBA B YacTH 0OpaboTku (B TOM uwMcie cOopa u
pacipocTpaHeHus) ePCOHANBHBIX JAHHBIX YYACTHUKOB MEPOIPHUSITUS
Hecer  McnonHutensb. OnekTpoHHass ~ gopmMa  perucTpanuu
MOTEHLIMAJIbHBIX YYACTHUKOB CEMUHApOB JOJDKHA ObITH pa3paboTaHa
Hcnonuutenem Takum 00pazoM, 4ToObI BBEJICHHBIC JAHHBIEC YYACTHUKA
OBLITM JTOCTYITHBI UCKJIFOYUTENIBHO 3aka3zuuky u Mcnomuurtento (B Tom
YHClie HE OTPAXKAIUCh JJIsl MyOIMYHOTO 0003pEHHs), a TaKXKe Iepeaaya
BBCJICHHBIX YYaCTHUKOM TICPCOHAIBHBIX JAHHBIX OCYIIECTBISIIACH
3aka3unky u VcrmonmHWUTENI0 TONBKO TOCHE [adyd Corjacus Ha
00pabOTKy MEpPCOHANbHBIX JAaHHBIX U O3HAKOMJICHUS MOJIb30BATEINs C
MOJIMTUKON 00paboTKK mepcoHanbHBIX AaHHBIX. [lone cormacus Ha
00paboOTKy TMepCOHANbHBIX JIAaHHBIX JIOJDKHO COJAEpKaTh  BCIO
HEeoOXoMMMyI0 HWH(OPMAIUIO B COOTBETCTBHH C DeaepanbHBIM
3akOoHOM OT 27.07.2006 Ne 152-®3 «O nepcoHAIbHBIX TaHHBIX).

2. Ilocne co3maHWsi AJIGKTPOHHOW perucrpanuu VcmoaHuTens B
TeueHue | (OAHOro) MAHS TMPEAOCTABISIIOT 3aKa3uWKy JOCTYN K
ANIEKTPOHHOW PETUCTPAlMM YYaCTHHUKOB HAa MEPOIPHUSITHE B BHJIC

CCBUIKH Ha OHJIaWH-Ta0NHULLy, COJIEpIKaLIYIO CIIMCOK
3aperuCTPUPOBAHHBIX JIMI, I[JIAHUPYIOIIUX [PUHATH Y4acTHE B
MEPOIPUATHH.

3. Ucnomuutens OCYILIECTBIISIET MOHMTOPUHI  3JIEKTPOHHOU
perucTpalvy NOTEHUMAIbHBIX YYaCTHUKOB CEMHHApOB, a TaKke
OCYILIECTBIISIET BEJACHHE €IUHOW 0a3bl YYaCTHUKOB M (PUKCUPYET BCE
NIEPCOHAJIbHBIC JaHHBIE, 3aMOJIHAEMble NPU PErucTpaluu, B Gopme
tabnuuel (popmar Excel). McnomHuTenb €XeTHEBHO aKTyaau3UpyeT
0a3y IaHHBIX TOTEHIMAIBHBIX YYaCTHUKOB CEMHHAPA.

4. Ucnonnutens oOecnedynBaeT 3aloOJHEHHE U TOANHMCAHUE AaHKET
YYaCTHHKaMU Meponpusatuii mo ¢opme 3aka3umka 0 Haydaia
cemuHapa. [Ipu ydactuu B MeponpusiTUsX B OHJIAH-(OpMaTe MOTYT
OBITH MTPEJICTABICHBI CKAH-KOIIMH aHKET.

5. B nmenp mnpoBenenuss cemuHapa lcmomHuTens opraHusyer
pEeruCTpaIfio yYaCTHUKOB 110 MECTYy MpOBEACHUs ceMuHapa (Tmpu
OYHOM YyYacTHUW CIyliareled ceMuHapoB). B  mpenBaputenbHO
MOJITOTOBJICHHBIX PETUCTPALIMOHHBIX (hopMax (CHUCKAX YYaCTHUKOB)
CTaBSTCS OJNMUCH MPUOBIBIINX y4acTHUKOB. [lo okOHUaHUM ceMHHapa
Hcnonaurens nepeaaet 3aka3unky perucTpaioHHble (JOpMbl (CIIUCKU
Y4aCTHUKOB) JIMII, IPUHSABIIUX Yy4acTHE B CEMHHApe B OUHOM (popmare.

Cnukepbl 1 MOAEPaTOPbI

KosmdecTBo crinkepoB
U MOJICPaTOpOB

HcnonuuTens NpuUBIeKaeT K y4acTHIO He MeHee | (0AHOro) crukepa u
He meHee | (omHoro) momaeparopa. CruKep OJHOBPEMEHHO MOXKET
BBICTYTIATh B KA4€CTBE MOJIepaTopa.




4.2,

TpeGoBanwust K
CIIHKEpaM H
MoJiepaTopam

TpeboBaHus K CIIUKEPY.

Crukep JODKEH HMMETh BhICLIEE WIHM CpegHee Npo(hecCHOHAIbHOE
oOpa3oBaHne U 001amgaTh KBanupuUKanued, HEOOXOTUMOW st
MPOBEICHUSI CEMHHapa II0 COOTBETCTBYIOIIEH Teme. B kadecTBe
MOJTBEPKACHUS KBATU(DUKALMHN TIPEICTABISIOTCS COOTBETCTBYIOIIHE
JOKYMEHTBI (JUILUIOM O BBICIIEM WM CPEeJHEM MpPO(ecCHOHATBHOM
0o0pa3oBaHMM M HE MEHEe OIHOr0 M3 CIEAYIOIUX JOKYMEHTOB:
cepruduKaT, JOKYMEHT O  TOBBILCHUM  KBanupukamuu [
MIEPETOATrOTOBKE U T.II.).

Crniukep J0JKEH UMETh ONBIT Y4acTHUsl B aHAJIOTMUHBIX MEPOIPUATUAX
(ceMuHapspl, TPEHUHIM, MacTep-KJIacchl, 00yJarolue MpoeKThl U Ap.)
He MeHee 2 (AByX) JIeT MO 3asiBJICHHOW TeMe B KayecTBe crnukepa. B
KayecTBE NOATBEPIKICHUS OIbITA IPEACTABISIIOTCS PEKOMEHIATENbHbIE
MUChbMa, OJIaroJJapCTBEHHbIE WHCHbMa, OT3BIBBL, IPE3CHTALMOHHBIC
MaTepHualbl, UCHOJIb3yeMble HA AHAJOTMUYHBIX MEPOIPUSTUSAX, HUHBIE
JIOKYMEHTBI.

TpebGoBanust k MosiepaTopy.

Mopneparop  ceMHHapa  JIOJDKEH  BBINOJHATH — KOOPAMHALUIO
MEpONPUATHS BO BpEMsl €ro IpOBEIEHUs: MPEACTaBICHUE CIHMKEPOB,
BEJIEHUE AMCKyccUU (B TOM 4YHCIIE€ B 4are), Iepejada cioBa MEXIy
CIHMKEPOM (CIHUKEepaMM) U yYaCTHUKAMHU.

Cnukep (Ccnukepbl) U MOJEPATOP JOJDKHBI TMOJJIECPKUBATH JIEITOBOM
CTHJIb B OJI€XKJI€ M ITHKY JIEJIOBOro OOLICHHs Ha MPOTSHKEHUH BCEro
MEPOIPUSITHSL.

CornacoBaHue ciMKepa ¥ MoJieparopa.

Wcnonnutens B TeueHue 3 (Tpex) pabouux JHEH € aThl 3aKIIOUYEHUS
JIOrOBOpa MpPENOCTaBisIeT 3aKa3uMKy Ha COIVIACOBAHUE KaHIUAATYPY
COMKepa U KaHIUJATypy MojepaTopa, a TakkKe CIeAyIolue
JIOKYMEHTBI B OTHOILIEHUH MIPEJCTABICHHbBIX KaHAUATYP:

- pe3loMe CIIUKepa;

- JIOKyMEHTbI, IOJITBEPXKAAI0LIIE KBATU(UKALUIO (JUIJIOM O BBICILIEM
WIN CpelHeM Npo¢ecCHOHaIbHOM 00pa3oBaHUM U HE MEHEEe OJHOI0
U3 CIEAYIONIUX JTOKYMEHTOB: CepTHU(UKAT, JOKYMEHT O MOBBIIICHUH
KBaJIM(UKALMK / IEPETIOATOTOBKE U T.I1.);

- IOKyMEHTBI, TOJATBEP)KJAIOLIME ONBIT Y4YacTHE CIHMKEpAa B
AQHAJIOTUYHBIX  MEpONPHUATHSAX  (peKOMeHJaTelIbHble  MHCHbMA,
O5arolapcTBEHHbIE MUChMA, OT3bIBBI, IPE3EHTAL[MOHHBIE MaTepHaIbl,
HCIIOJIb3YEMbIE€ HAa aHAJIOTUYHBIX MEPONPUSATHUSAX, HHbIE TOKYMEHTHI);

- coracue ChMKepa, MojepaTopa Ha 00pa0OTKy MepCOHAIbHBIX
NaHHBIX 1O ¢opMme 3akazuuka (opopMmisieTcs M IOJIIMUCHIBAETCS
KaX/IbIM TPUBJIEKAEMBIM CIIUKEpPOM, MozepaTtopoMm). B ciyuae eciu
coriacue Ha 00pabOTKy MepCOHAIbHBIX JaHHBIX CIIUKEpa, MOjepaTopa
IIPENICTABICHO B COCTAaBE 3asBKM HAa y4acTHE B KOHKYpCE IIOBTOPHOE
MIpe/ICTaBIeHNE corjacusi He TpeOyeTcs.

B cnydae HecornmacoBaHus 3aKka3uMKOM KaHIUAATYp CIIMKepa W/WUIH
Mozeparopa Wcnonnurtens B TedueHue 2 (AByX) pabouumx aHen
HampapisieT 3aKka3udKy HOBbIE KaHIUIATYpbl CIHKepa W/MIH
Mojepatopa C TPUIIOKEHHEM JOKYMEHTOB, IOJTBEPKIAOLINX
KBAJIM(HUKAIMIO W ONBIT pabOThl CHUKEpa, 3aJeiiCTBOBAHHOIO B
cCeMHHape, COrjlacMil  cmukepa, Mojeparopa Ha  00pabOTKy
NEePCOHATBHBIX JAHHBIX.

Ucnonuurens B TeueHue 2 (AByx) pabouux JHEH C J1aThl
COTJIACOBAaHUS KAHIUAATYpPbl CIHMKepa TMpeJICTaBiIseT 3aKa3zduKy
cormacue Ha o0O0pabOTKy TEepCOHATBHBIX JaHHBIX, pa3peIIeHHBIX
CyOBEKTOM MEPCOHAIBHBIX AAHHBIX AJIS PACHpOCTpaHEeHus mo QGopme
3aka3unKa, TMOJIMUCAHHOE CIUKEPOM, JJIsi IIeJIe  pa3MelieHne




3aka3uukoM HHGOpMAIMM O TPOBOJMMOM  MEPONPUATHH  HA
opuIaILHOM caiTe 3akazunka B nH(pOpMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTh «HTepHeT» u akkayHTax 3aKa3yuKa B
COITMAITBHBIX CETSX.

5. | MudopmalinoHHOE CONPOBOKIEHHE CeMHHApa
5.1. | AHOHCHUpOBaHUE B Teuenne 10 (mecstu) pabouux AHEH ¢ JaThl 3aKJIOYCHHS JOTOBOPA
ceMuHapa Hcnonnutens cornacyer ¢ 3aka3dMKOM aHOHC MEpONpUTHs (IOCT B

BuJe HHGpOpMAIMM O IPOBOAMMOM MEpPONPUATHM U  aduIly
MEpPOIPUATHS), TOCBALICHHBIA IPOBOJUMOMY CEMHUHApY C LEJbIO
aHOHCHPOBAHUS  CEMUHApa M  MPUBJICYCHHUS  HOTEHIHMAJIbHBIX
YYaCTHHKOB, B TOM 4HCJIE /I pasMelmeHus HWHPOpMaLUu O
IIPOBOJIUMOM CE€MHUHape B HMH(OPMAIMOHHO-TEIEKOMMYHUKALMOHHOM
cetu «HTEpHETY.

ITocT 0 NPOBOAMMOM CEeMUHApe BKIIHOYAET:

1. 3aronoBoK (0HO MPEIIOKEHHUE).

2. Tekcr nomkeH OBITH COAEp)KAaTENbHBIM. MUHUMAaIbHBIA 00BEM
TeKcTa — 1 ThIC. I€YaTHBIX 3HAKOB.

3. O0s3arenbHO yKaszaTh B IIOCTE JaTy IPOBEIEHUS CEMUHapa, TeMy
cemunapa, ®.M.O. u peranum cnukepa, opraHuzaTopa CEMHUHApa
(3aka3zumka), TpeOOBaHUS K Y4YaCTHHMKAM, KpaTKoe COJepiKaHue
ceMHUHapa.

4. TexcT nOHKEH ObITh HANKCAH JIMTEPATYPHBIM PYCCKUM SI3BIKOM JUIs
UCIOJIb30BaHUsl B HMH(POPMALMOHHO-TEJIEKOMMYHUKALIMOHHOW CETH
«WHTepHeT», 6e3 rpaMMaTUYecKUX U (PAKTUYECKUX OIIMOOK.

A¢uma cemuHapa aomKHa ObITh paszpaborana Mcmomnutenem B
COOTBETCTBUM C OpeHaO0ykoM «Mo# Ou3HEeCc» M ajanTHpOBaHa JUis
pasMenienusi  Ha  caiite  3aka3uuka B MH(pOpPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTu «HTepHeT» n akkayHTax 3aka3uMka B
COLIMAJIbHBIX CETAX.

3aka3uuk npenocrasisger Mcnomnutento OpeHnOyk «Moil GuzHec» B
AJIEKTPOHHOM BHJE IS pa3paboTku aduim MeponpusaTus B TeueHue 1
(ogHOTrO) paboyero AHs ¢ AaThHI MOJydyeHHs 3arpoca VcnonHurens, HO
HE paHee 3aKJII0UeHUs 10roBopa.

Ucnonuurtens  obecnieunBaeT  OPOABMKEHHE  HMHPOpPMAIMM O
MIPOBOJIMMOM CEMHHApe B COLMAIBHBIX ceTsiX. KomnuecTBO aHOHCOB B
counanbHoli cetn «BKonTakTe» — He MeHee 3 (Tpex) B pasHBIX
TEMAaTUYECKUX COOOIIecTBax (TPyMIax) u/uin JUYHBIX CTPAHULIAX.
TpeboBanust k cooOmiecTBaM (rpynnam) W/WIA JUYHBIM CTPAHUIIAM B
couuanpHoi cetn «BKoHTakTe»: KONMMYECTBO MOJAMUCUMKOB — HE
meHee 3 000 uyemomek. TemaTuka cooOimiecTBa (TPYMIbI) JIOJKHA
COOTBETCTBOBATh TEME CEMHUHApA.

AHOHC, JaThl BBIXOJIOB AaHOHCA, a TaKXe IEepeYeHb TEeMaTHYECKHX
cooOmiecTB (Tpymm) W/WIW JIMYHBIX CTPAHUIl TPEIBAPUTEITHHO
COIUIACYIOTCS C 3aKa3uUKOM.

Bce pexsiamuble nH(OpPMAlMOHHBIE TOCTHI JOJKHBI COMPOBOXKAATHCS
xamreroM #HaunpoekTMCIIDy, «#Moilibusnecy, «#Molibuznec43».

B aHoHce B 00s13aTebHOM MOPSIKE JOJIKHA ObITh YKa3aHa CleAyroas
uHpopmanus: «MepornpusTie peanuszyercs HeHTpoM «Moil 6u3Hec» B
pamMKax  HalMOHambHOro  mpoekra  «Mamoe W cpenHee
peIIpPUHIMATEIbCTBO u noJIIepIKKa UH/IMBUYaJIbHOM
MPEIIPUHIMATENbCKOM WHUIHATHBBD, WHUIIMAPOBAHHOTO
IIpe3unentom Poccun. Ha adumie nomkeH ObITh pa3MelleH JOrOTHII
HaIlMOHAJILHOTO MpoekTa «Majoe U cpeiHee NpeanpUHUMATENbCTBA U
NoJIep)KKa MHAWBUAYAIBHON MpPEINPUHUMATEIBCKON WHHUIIMATHUBBIY,
jorotur neHTpa «Moii OusHecy.




5.2.

OrpanudeHus K
Pa3MENICHUIO PEKIJIAMBI
Hcnonaurens

He nomyckaercs pexsiama ycinyr VICHOTHMTENS W/HMIM TPETHUX JIUII,
pa3MelieHe Jorotumna, (GUPMEHHOro CTWIISI, (pUPMEHHOTO XeliTera,
(GUpMEHHOTO  HAaMMEHOBaHHMS B  PEKIAMHO-MH()OPMALMOHHBIX,
MpPEe3EHTAIlMOHHBIX MaTepHuajiaX, pa3laTOYHBIX U JIIOOBIX JPYrHX
MaTepuaax, CBSI3aHHBIX C IIPOBEJCHUEM CEMHUHApa, B TOM YHUCIE B
PEKIIaMHBIX MaTepHallaX, HalPaBJIIEMbIX 0 3JIEKTPOHHOM MoUTe W/Win
VHBIM 3JIEKTPOHHBIM KaHajaM CBsI3U NOTEHLUAIbHBIM YYaCTHUKAM.

OT4yeTHasi JOKYyMeHTAIUsA 00 OKa3aHHBIX yCJIyrax

Cpok u B
IIPEIOCTABIICHUS

B rtewenme 5 (msATH) paboumx AHEH C AAThl MPOBEICHUS CEMHUHapa
HcnonuuTens NpenocTaBiseT 3aKa3yuKy:

- ort4eT 00 OKa3aHHBIX yciayrax B OyMa)XHOM BHJIE, TOJMUCAHHBIN
Hcnonnurenem.

Bce  oryerHble = JOKYMEHTHI  JOJDKHBI ~ OBITh  MOANMCAHBI
YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM VIcronHuTenss U 3aBepeHbl
nevarpo (mpu Hanmmuuu). Konuu qOKyMEHTOB JIOJKHBI OBITH 3aBEPCHBI
MOAINKCHI0 YIOJTHOMOYEHHOro juna VcronHuTtens U nedarbio (pu
HaJIM4YUN).

6.2.

TpeOoBanus Kk oTYETY
00 OKa3aHHBIX yclayrax

Otuer 00 OKa3aHHBIX yCIYIrax JOJKEH COAepkKaTh:

- IpOrpamMMy CeMUHapa,

- auiry ceMuHapa;

- CKpHHILIOTHI CTPaHUI] B WH(POPMAIMOHHO-TEICKOMMYHUKAITUOHHON
cetu «VIHTepHET» C aHOHCAMH O CEMUHApE B COL[MAIIbHBIX CETSX;

- peecTp y4aCTHHKOB Meponpustus 1o Gopme 3aka3zunka B OyMaKHOM
BUje, MoanucaHHblili McmonHuTtenemM, ¥ B 3JEKTPOHHOM BHJIE B
dopmarte XIsx/xIs mocpencTBam HampaBiieHHs Ha JICKTPOHHYIO TTOUTY;
- peructpaliMoHHble  (OpMbI (CIIUCKH) C MOANUCSIMHM YYaCTHHUKOB
MEpPOIPUATHS (TP OYHOM YYaCTHUH);

- aHKeThl ~ YYaCTHMKOB  Meponpusatus 1o Qopme 3aka3uuka,
MOJIMMCAHHBIC YIIOJTHOMOYECHHBIMHU JIUIIAMU YYACTHUKOB MEPOIPHUSTHS,
U CKPEIUICHHBIE IIeyaThio (IIPU HAJIMYUN);

- oTOMaTepUaNbl C IPOBEIEHHOTO CeMUHAapa (B KOJIMYECTBE HE MEHEE
5 (natn) uBeTHBIX hoTorpaduii).




